) ATLANTA
PUBLIC
SCHOOLS

Accessing Employee Self Service

1. Launch a Chrome Browser.
2. Navigate to https://www.atlantapublicschools.us/.

3. Choose one of the following links:

Use when away from APS site.

Employee Self-Service (Lawson)

EMPLOYEE SELF-SERVICE , _ _
Click here to access employee tools, such as pay stubs, W2s, benefits, dependants, and direct deposit.

You will need to register multi-factor authentication (MFA) to access this feature from home.
*Chrome is recommended for the best browsing experience.

The first time you try to log into Lawson on a computer, the InforCloudSuite page

will display.

(@) herps/aps lemamspeod cloud infee com

InforCloudSuite

Sign in with one of these accounts

Iﬂ‘ InforCloudSuite
H Atlanta Public Schools
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4. Click Atlanta Public Schools to log in.

Note: If you are at an APS site and have logged onto the machine, you will
be automatically logged in. If you are not at an APS site, you will receive a
MFA notification through your previously selected notification method.
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STUDENTS:

usermame®student apsk12.org

(Example: camith1234@student apsk12erg
Without sdding @student.spski2.org. you wil not be
avle tojog in)

STAFF,

username@apski2.org

Log ¥ ) 35 usernsme@spski 2.0rg and your
ame as the one used to log nto your

Once you have successfully logged in, you will see the APS landing page.

5. Click Bookmarks.

Bookmarks - '

Home
Common Tasks Useful Information
» Manage Subscriplions » Hotkeys Help

Manage your navigation links and home page content

» Manage User Options
Customize options and your favorites

» Change Password
Change your single-signon password

> Username Lookup
Lookup username
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Making A Difference

6. Hover over Employee Self-Service to display employee self-service options.

=n

Inbasket

Employee Self-Service » Bencor

Contract

Unemployment

| .
Risk Management b A | A

Workers' Compensation »
W2 Print :) J 3
Training b

R - 18 o 8
Employee Separation

Employment

Pay

Personal Information

You have successfully accessed Employee Self-Service.
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